Adding a printer via TCP/IP to a Windows 2000/XP PC
To add a printer via TCP/IP port, you need the following conditions:
1) A computer running Windows 2000 or XP.

2) A printer with an Ethernet card and a static IP address
3) Both devices to be connected to a network that supports DHCP (dynamic IP

addresses)
1) Determining the printer’s IP address:

Most modern printers have a control panel in front. Listed below are directions for the
common HP menu:

» Use the menu button and scroll right until you reach the “Information” menu.
» Use the Value button and scroll right until "Printing Configuration” option appears.

» Use the "Select” button to print a configuration page.

» On the configuration page, check under IP Address. This number should consist of 4
sets, each 1 to 3 numbers - e.g. 192.168.2.125. This is the IP or network address

for the printer.
2) Ensuring the computer and printer are on the same network:
» Go to your computer, click the "Start” button then select "Run”.
» In this window, type “cmd” and press enter. A black DOS window will open.

» In this window, type “ipconfig” and press enter. A result similar to Fig 1. will appear
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:C:\Ducuments and Settings“Administrator>ipconfig
|Hinduws 2808 IP Configuration
Ethernet adapter Local Area Connection:

Connection—specific DHS Suffix . =
IP Address. . . . . - - . . . . . = 192_168.2_116

Subnet Mask . . . . . - . . . . . = 255_255.255.8

Default Gateway . . . - « « & .« . : 172.168.2.1

C=Documents and Settingsz“Administrator>



The first 3 sets of the IP Address should match the printer’s IP address; in this example

the printer and computer both have 192.168.2 as the first 3 sets, so they are on the same
network.

If they do not match, please consult your technical support provider.

3) Adding the printer to your computer:

Adding the printer via a TCP/IP port is very similar to adding a local printer. In this
example, we are using Windows 2000 but the process is very similar for Windows XP.

» Open your printer panel by going to Start, then Control Panel and then Printers.
Your printer panel opens and looks similar to Fig 2.
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> Click the Add Printer icon and then Next.

» When prompted, select "Local Printer” and ensure “Automatically detect and install .
. .”is unchecked, then select Next (Fig 3.)

Fig 3.

Local or Metwork Printer

| the printer attached to your computer? :

If the printer iz directly attached to your computer, click Local printer. If it is attached to
another computer, of directly to the netwarl, click Metwork, printer,

matically detect and install my Plug and Play printer
" Metwork printer
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» At the Select Port window, select "Create a new port” and select "Standard TCP/IP
Port” from the drop down menu, before selecting "Next”.



Fig 4.

Add Printer Wizard

Select the Printer Port
Computers communicate with printers through ports.

Select the port wou want your printer to uge. |f the port iz not listed, you can create a
new part.

" Use the follawing port:

Fort | Diescription | Frinter | -

LPT1: Frinter Port

LPT2: Frinter Port —
LPT3: Frinter Port

COp1: Serial Port

COp2: Serial Port

kA3 Serial Part LI

Mote: Most computers uze the LPT1: port to communicate with a local printer.

' Create a new port:
Type: Local Port

L

Local Part

-
-

> Click Next when the “Add Standard TCP/IP Port” wizard appears.

> Insert the printer’s IP Address in the "Printer Name or IP Address” field, in this
example 192.168.2.125

» In the Port Name field, type a logical name for the printer, in this case the printer
type, HP 4050. (Fig 5.)

> Click Next and the computer will try to locate the printer on the network. If this not
successful, recheck your settings and information.

Fig 5.
Add Standard TCP/IP Printer Port Wizard ll
Add Port
For which device do you want to add a port? N

Enter the Printer Mame or IP address, and a port name for the desired device.

Prititer Name or IP Address: |192-1 622125

Port Mame: IHP 4050

< Back I Mest > I Cancel |

If the setup is successful, the wizard will finish and display the summary information.

> Click “Finish”.



Fig 6.
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Completing the Add Standard
TCP/IP Printer Port Wizard

You have selected a port with the following characteristics.

SHMP: ez
Frotocok R, Port 5100
Device: 192.168.2125

Port Hame: HF 4050
Adapter Type: Hewlett Packard Jet Direct

To complete this wizard, click Finish,
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» When you are returned to the main wizard, select "Next” and then select the
correct printer type and model, then "Next”.

> At the next window (Fig 7.), name your printer and set it as the default, if desired.
Press "Next”.

Fig 7.

Add Printer Wizard

Name Your Printer

‘r'ou must azsign a name for this printer. :

Supply a name far thiz printer. Some programe do not support zerver and printer name
combinations of more than 31 characters.

Printer name:

HF Laseret 4060

Do vou want your ‘Windows-based programs to use this printer as the default printer?
" Yes
& No
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Choose a share name if you wish to have other computers on the network print to the
printer from your computer.

> Select "Do not share this printer” if you choose not to share it.

» Select "Next” when complete.

Add location information and any comments in the next window (Fig. 8). This is useful
when there are multiple shard printers on the network.



Fig 8.

Add Printer Wizard

Location and Comment
“Y'ou have the option of supplying a location and description of this printer.

*r'ou can describe the location and capabilities of this printer. This information may be
helpful ta uzers.

Location: Iln Conference Foom #4

LComment;:
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» Print a test page when prompted and then select "Next”.

» Select "Finish”, (Fig. 9) the printer installs and prompts you to confirm a successful
test page.
> Select "OK” if the print was successful and you are done!

Fig. 9

Add Printer Wizard

Completing the Add Printer
Wizard

Y'ou have successfully completed the Add Printer wizard.

“rou specified the following printer settings:
Mame: HF Laser)et 4050 Series PS
Shared as:  HPLaser

Part: HF 4050

Model: HF Laser)et 4050 Series PS
Default: Mo

Test page: Mo

Location:  In Conference Foom #4
Comrment:

To cloge this wizard, click Finish.
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